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FROM THE EXECUTIVE DIRECTOR

First 5 Ventura County (F5VC) is pleased to provide you with this Program Handbook to assist 
you in managing your First 5 funds and in reporting to the Commission on your progress. The 
Program Handbook includes policies and procedures for the reporting, fiscal and evaluation 
requirements of your First 5 Ventura County funded project.  The Handbook contains 
instructions and forms for completing:

 Expenditure Reports/Invoices
 Progress Reports
 Budget Revisions

The Program Handbook provides information that will be critical to the successful 
implementation for your grant.  Following the instructions outlined in this Handbook will 
facilitate timely payments.  Funded Partners should therefore consult the Program Handbook 
in advance for completing any reports or other First 5 Ventura County administrative 
requirements.

On behalf of the First 5 Ventura County, we thank you for partnering with the Commission and 
look forward to you successfully completing this worthwhile project that will benefit young 
children, ages 0-5, and their families in Ventura County.

Claudia Harrison, Executive Director
First 5 Ventura County




